Moreton Medical Centre

Full Time Medical Administrator
We are looking to recruit a Medical Administrator to work in our busy but friendly
 3 partner Practice.  The role will require that you provide general administrative assistance to the practice team.
Applicants must be self –motivated, able to work under pressure, be eager to learn, and have excellent communication and IT skills. This busy and varied role requires the ability to work as part of a team and using your own initiative to determine own workload and prioritise without direct supervision.

Experience of working in General Practice or other NHS setting is preferable.
This role requires a flexible approach to working to provide additional cover when required and the ability to adapt to change.

Salary dependant on experience

Please apply sending CV and covering letter to:  Michelle Barr, Practice Manager, 
Moreton Medical Centre.  27 Upton Road, Moreton, CH46 0PE
Michelle.barr@nhs.net
Closing date Monday 19th  April 2021
If you have not received a response to your application within two weeks of the closing date please presume your application has been unsuccessful.
